
Establish ODBC Connectivity 
1.  Install OracleClient.  Contact the Help Desk for this.   
2. Set up the ODBC data source: 

a. Select Control Panel 
b. Select Administrative Tools 
c. Select Data Sources (ODBC) 

a. Select System DCN tab 
b. Click Add button 
c. Select “Microsoft ODBC for Oracle” from list and click Finish 
d. Enter information on set up window and Click OK 

i. Data Source Name – DWPROD 
ii. Description – Data Warehouse  
iii. User Name – “Your user name” 
iv. Server – DWPROD 

e. Close remaining Windows 
 
 
 

Using MICROSOFT ACCESS to view data 
1. Create a Microsoft Access database. 
2. Click External Data 
3. Click “MORE” on the IMPORT section and select “ODBC Database”. 
4. Click radio button for “Link to the data source by creating a linked table. 
5. Click System DCN tab. 
6. Select DWPROD 
7. Enter your username and password and click OK. 
8. Select the appropriate tables from the Link Tables List.    You will be 

prompted for primary key information on some tables. 
9. The tables will shown on the left frame. 
 
 
 
Using MSQUERY 


